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December 23, 20XX
George Jones

ABC Development and Construction, Inc.

Re: Wilson residence limestone 
Dear Mr. Jones:
This letter is to confirm the arrangements we discussed for you retaining my services as a professional consultant for the inspection, evaluation and recommendations of the limestone problem at the above location.
Scope of Inspection

I will examine the stone, conducting non-destructive  testing which will include a sounding test to check for blind exfoliation and several chemical tests such as pH, alkalinity and salts. Following my examination, I will provide recommendations as well as a written report with my evaluation and recommendations. 
My fee for this service is $2500.00. This fee is payable in advance or at the time of inspection. This fee does not include any laboratory tests if deemed necessary.
If this letter correctly expresses your understanding, please sign the enclosed copy where indicated and return to me.  I will call to arrange a time for the inspection.
Thank you for the confidence you have placed in me by engaging me as your professional consultant. If you have any questions please feel free to call.

Sincerely,

John Jacob Smith

ABC Consultation Service
APPROVED:

By:______________________________________________________  Date _______________
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